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6 MAY 1982

MEMORANDUM FOR: Director of Logistics

STAT

FROM:

Chief, Logistics Services Division, OL

SUBJECT : Systems Furniture Acquisitions

1. As part of the procurement process the Logistics
Services Division (LSD) is frequently tasked by Agency
components to determine the validity of requests for
systems furniture. Although often looked upon as visually
appealing items, this type of furniture should actually
be used only in conjunction with new electronic equipment
and procedural layouts designed specifically for yielding
maximum efficiency to an operation. Consequently, in
considering requests for systems furniture acquisitions
LSD focuses on the engineering and flexibility aspects of
the requested workstations and if they would make a signi-
ficant impact on the overall efficiency of the requesting
component. To aid us in this endeavor we have assembled
the major advantages and disadvantages associated with the
use of systems furniture. These analogies are attached
for your information.

2. The position of LSD is that the cost and other
disadvantages of systems furniture far outweigh the benefits
derived from its installation; prompting us to offer the
following recommendations for consideration as Agency policy
on systems furniture acquisitions:

be honored until all efforts to identify
substitute word processing furniture have
been exhausted.

Z;/ a. Systems furniture requests should not

‘ b. The Building Planning Staff should
ﬁ(" design the new Agency facility with the
compatibility of systems furniture in

' mind. Engineering and renovation savings
would be significant considering the fact

4 i
vZ that the users would essentially be ab-
sorbing the equivalent cost of walls and
: power.
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SUBJECT: Systems Furniture Acquisitions

c. A facility manager position should

— be established to enforce guidelines,
provide liaison to GSA, the Office of

STAT , ’ Communications]
STAT | , and vendors and to

coordinate the purchase, utilization,
maintenance, and reconfiguration of
systems furniture.

d. A maximum of six vendors should be
{/ established for supplying systems furni-
v ture. This is necessary because various
1> manufacturers' modules are not compatible
' and huge inventories of similar purpose
parts must be avoided.

e. A capability for moving and recon-
b figuring systems furniture should be
created.

f. Negotiations for GSA electricians to
accept responsibility for electric component

éf%/¥ servicing in systems and acoustic panels
should be initiated.

ng) '
s g. The possibility of using a standard

"e modular power system in the various manu-
facturers' screens should be studied.

h. A small storage area should be located
either in the Headquarters Building or in

a close proximity to retain spare pieces and
thus reduce lead times for acquisitions.

3. The adoption of the aforementioned recommendations
would provide LSD a common basis to apply against all systems-
type furniture requests and undoubtedly would accelerate the
approval and procurement processes. Your consideration of
these recommendations would be appreciated.
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